YTBEPXJIEHO: _

e, /W A A A 2027, Nel/ /o”
RAYVP CK Lexepum

Tarayma M.H.

o /4 2025

0 MepCOHAJbHBIX IaHHBIX pa6oTHHKOB ABTOHOMHOIO yupeKIeHHS
\\
Y amypTCKOi Pecny0HKH «CuopTHBHbIH KOMIJIEKC «Yexepnn»

/

1.1. Hacrosimee Ilonoxenue IO 06pa60TE/ IEPCOHAIBHBIX  JIAHHBIX (manee -
[onoxenue) ABTOHOMHOTO YIPEXKICHHUS Vamyprckoi PecryOmaku «CrIOpTHBHBIA KOMIUICKC
«Yexepwi» pa3paboTaHO B COOTBETCTBHH C TpYJOBBIM KOJCKCOM Poccuiickoit denepanui,
KoHcTuTynHeH Poccuiickoii @enepaimu, ['paxpaHCKUM xonekcom Poccuiickoit Denepanuy,
denepalbHbBIM 3aKOHOM «06 undopmaimn, HHPOPMAUKOHHBIX TEXHOJOrHsAX M O 3alluTe
uHpopManuny, denepalbHbM 3aK0HOM «O MepCOHAIbHBIX JTaHHBIXY, [IpaBuinaMu BHYTPEHHEIO
TPYAOBOTO pacmopsiaka VupexaeHus.

1.2. Llens paspaborku ITonoxeHus - omnpejeNeHre MOpsAaKa 06paboTKH TEPCOHATBHBIX
JAHHBIX PAOOTHHUKOB YUPEXKICHHS U MHBIX CyOBEKTOB NMEPCOHATBHBIX JAHHBIX, NEPCOHAIBHBIC
JaHHbIE KOTOPBIX MOJUIeKaT 06paGoTKe, Ha OCHOBAHUH [1OJTHOMOUMIA oreparopa; obecnedeHue
samMTHl TpaB M CBOOOA HeNOBEKA H rpaxaasuHa, B T.9. paGoTHHKa YYPEeXICHHUs, MpH
06paboTKe ero nepcoHalIbHbIX JaHHBIX, B TOM YHCJe 3allMThl Npas Ha HETPUKOCHOBEHHOCTh
yaCTHOM JKW3HH, JIMYHYIO H ceMeiiHyi0 TailiHy, a TaKXe YCTAHOBJIEHHE OTBETCTBCHHOCTH
JO/DKHOCTHBIX JIMIl, HMMEIomMX JIOCTYH K [EpCOHAIBHBIM JIaHHBIM, 32 HEBBINIOJTHEHHE
TpeGoBanuii HOPM, PEryIHPYIOIIHX 06paGoTKy H 3alUTy NEPCOHATBHBIX JAHHBIX.

1.3. [opsmok BBOJA B ICHCTBAE H uameHeHus [1010XKeHHUS.

1.3.1. Hacrosmee IlonoxeHue BCTYNAET B cHWiIy C MOMEHTa €ro yTBEPKACHHS
JMpPEKTOPOM Y UPEXKICHHA H neficTByeT 6ecCpOdHO, IO 3aMEHBI €ro HOBBIM [10JI0XKEHHEM.

1.3.2. Bee uzmenenus B [lonoxeHne BHOCATCH IPUKA30M.

1.4. Bce paGOTHHKH YHUpEXICHHA JOJDKHBI OBITH O3HAKOMJICHBI € HACTOAIIMM
[Tos10’KEHHEM 11O/ POCITHCH.

L. O6umme ndno&eml'sr

II. OcHOBHBbIE NOHATHH H cocTaB Ilel)COllaJlbl'lblx JaHHBIX paﬁommcon

2.1. Jlns uenedl HACTOALICrO ITONOXKEHHsT MCIONB3YIOTCA CIIEAYIOUME OCHOBHBIC
nousitusA(1]:

- mepCOHAJbHbIC JAHHBIC paGoTHuka - mmobas uHpopMalms, OTHOCAAsCH K
OTpe/ieIeHHOMY MM ONpe/eNsieMOMy Ha OCHOBAHWHM TaKO¥ MH(bOpMAIMH PaGOTHHKY, B TOM
qucne ero (ammms, MM, OTYECTBO, TOJ, MECHIL, JaTa ¥ MECTO POXICHHMSA, ajpec, cemeiHoe,
COLHMAJIbHOE, HMMYIIECTBCHHOE TONOXKEHHE, oGpasoBanue, mnpopeccus, HOXOIB, apyras
uHpopMaLHs, HeoOXoMast paboTo/aTeo B CBA3H C TPYAOBLIMH OTHOLICHUSAMH;

- 06paboTKa MEepCOHANBHBIX NaHHBIX - c6op, cHCTeMaTH3alKs, HAKOIICHHUE, XpaHeHHE,
yrounenne (OOGHOBIEHHE, M3MEHEHHe), HCTONb30BaHKME, PACIpOCTPAHEHHE (B TOM dHCIE

nepenava), 00e3MIMBaHAC, GIOKMpPOBAHHE, YHHYTOXKCHHE TIepCOHAIBHBIX JAHHBIX pabOTHHKOB
VupexaeHus;



- KOH(HJEHIMAIBHOCTh NEPCOHANBHBIX JAHHBIX - obs3aTenpHOe UL COOJIONCHHS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TNOIY4dHBIIETO JOCTYN K TEPCOHAIBHBIM JaHHBIM
paGoTHMKOB, TpeOOBaHHE HE JOMyckaTh MX pacmpocTpaHeHHs 0Oe3 coryiacus pabOTHHMKa HJIH
MHOTO 3aKOHHOI'O OCHOBaHHS;

- pacmpoCTpaHEHHe NEPCOHATBHBIX JIAHHBIX - JeiCTBHS, HANpaBlICHHbIC Ha Nepeaady
IIepCOHANBHBIX JaHHBIX paGOTHHKOB ONpPEACTCHHOMY Kpyry JHIl (nepenada MEPCOHATBHBIX
JIaHHBIX) WM Ha O3HAKOMJICHHE C TIepCOHAIbHBIMH JIAHHBIMH HEOrpaHWYEHHOro Kpyra JIHIl, B
ToM uHCe OOHApOJOBAHHE NEPCOHANBHBIX JAHHBIX paGOTHHKOB B CpPEACTBAX MaccoBOM
uHpOpMAuMH, pasMElIeHHEe B uH(OPMAIMOHHO-TEICKOMMYHHKAIMOHHBIX ceTsix WM
IpeloCTaBIeHHe 0CTYNA K NEPCOHATHHBIM JIAHHBIM PAGOTHMKOB KAKMUM-TTHOO MHBIM crocodoM;

- HCIOJIb30BAHHE NEPCOHATBHBIX NaHHBIX' - neiicTBus (omepanuy) ¢ NEPCOHATBHBIMH
JAHHBIMH, COBEpIIAEMBbIE JODKHOCTHBIM JIHIIOM VupexaeHus B UENAX PHHATHSL peleHui Win
COBEpIICHHS] HHBIX JEeACTBHH, MOPOXNIAIOUMX OPUTHICCKHE [OCNEACTBHS B OTHOLICHWH
paGOTHHKOB OO HHBIM 06pa3oM 3aTparMBalONIKX HX Npasa u cBOGO/IBI MUK TIpaBa u CBOOOJIbI
JPYTHX JIALL

- GIOKMpOBaHHE MNEPCOHAIbHBIX JAHHBIX - BpEMEHHOE MPEKPALICHHE cbopa,
CHCTEMaTH3alliH, HAKOIUICHHs, HCIOJIB30BAHMS, pacIpoCTpaHEeHHsl IEePCOHAIBHBIX JIAHHBIX
paGOTHHKOB, B TOM YHCIIE HX NEPEATH;

- YHHYTOXKEHHE TEPCOHATBHBIX JAHHBIX - NeHCTBHSA, B PE3yNbTAaTE KOTOPHIX HEBO3SMOXHO
BOCCTAHOBHTh  COJIEPXAHHE MEPCOHANBHBIX  JAHHBIX B MHGOpMAIMOHHOH  CHCTEME
NepCOHANBHBIX JaHHBIX paGOTHHKOB MM B Pe3yJIbTare KOTOPBIX YHHYTOXAIOTCS MATCPHAIbHBIC
HOCHTE/TH TIEPCOHATBHBIX JAHHBIX PAOOTHAKOB;

. obOe3IMYMBaHWE TEPCOHANBHBIX JaHHBIX - JeHCTBHsA, B pe3yjbTareé KOTOPBIX
HEBO3MOYKHO OTPE/IEIUTH IPHHAIEKHOCTH NIEPCOHATBHBIX JIAHHBIX KOHKPETHOMY PaOOTHHKY;
- ObmIeOCTYIHbIE TNEPCOHAIBHBIC JAHHBLIC - IepCOHAIBHBIE JIAHHBIE, JOCTYTI

HEOTPaHMYEHHOTO Kpyra JIMI K KOTOpbIM TpeoCTaBJIeH C COrnacus paGoOTHHKA I HA KOTOpbIC
B COOTBETCTBHH C (e/iepalbHbIMH 3aKOHAMH HE pacnpoCTpaHseTCs tpeGoBaHHE COOMIONCHUS
KOH(HICHIMATBHOCTH.

- uHpopmaius - CBEACHUA (coobmenusi, NaHHBIC) HE3ABHCHMO OT dopMBI  HX
npencrasienns|2].

- JIOKYMEHTHpOBaHHas WH(popMauws - 3adUKCHpOBaHHAs HA MaTepPHATLHOM HOCHTEIIE
yTeM JOKYMEHTHPOBaHHUS uH(bOpMALMS C PEKBU3MTaMH, TO3BOJLIONMMH onpeeNuTh TaKylo
uH(pOpMALMIO HIIH €€ MaTepHAIbHBIH HOCHTED.

2.2. B cocTas mepCOHAIBHBIX NaHHBIX paGOTHHKOB YUPEXICHUS BXOIAT JIOKYMEHTBI,
conepxampe MHPOpMAIMIO O MacHOPTHHIX JaHHBIX, 00pa3oBaHWH, OTHOLICHHH K BOMHCKOM
06S3aHHOCTH, CEMEHHOM MONOXEHUH, MECTE JKHTCILCTBA, COCTOSHHM 3/I0pOBbs, @ TaKXke O
NpeAbIIYIAX MECTax uX paboTHI. .

2.3. Kommiekc JIO0KYMEHTOB, CONPOBOX/IAIOMMA MPOLECC odopMIeHHS TPYHOBBIX
OTHOIICHHU} paGoTHHKA B YUPEKACHUHU TIPH €ro NPUEME, TiepeBoOJie H YBOJIbHCHHUH.

2.3.1. Undopmanms, mpeacTaBisieMai paGOTHMKOM NpH MOCTYIUICHHH Ha paboty B
Yupex/enue, 10/DKHa HMETh IOKYMEHTAbHYIO dopmy. [Tpu 3aKmoYeHHH TPYAOBOTO 0TOBOPa
B COOTBETCTBHH co cT. 65 TpynoBoro kojackca Poccuiickoii ®enepanun IM10, NOCTYNAIOMEE Ha
paGoTy, IpebIBIseT paboTOAATEIO:

- MacmopT WX HHOU JOKYMEHT, yIOCTOBEPSIOIIHH JTAIHOCTD;



- TPYJIOBYIO KHHXKKY, 33 HCKIIIOUEHHEM CIIyHacs, KOT/Ia TPYAOBOH JIOrOBOP 3aKJIOYACTCA
BIEpBBIE WK PabOTHHK NOCTyNaeT Ha paboTy Ha yCIOBHSX COBMECTHTENBCTRA, 6o TpyaoBast
KHH)KKa Y paOOTHHKa OTCYTCTBYET B CBSA3H C €€ yTpaToO# W 1O APYTHM NpAUIHHAM;

- CTPAaxoBOE CBHJIETENBCTBO rOCY1APCTBEHHOrO [IEHCHOHHOTO CTPaXOBaHHs,

- JOKyMEHTBI BOMHCKOTO y4€Ta - JULd BOEHHOOOS3aHHBIX H JIHI], TO/JIEXKAIUX BOUHCKOMY
ydery;

- JIOKyMeHT 00 o0pa3oBaHHH, O KBATH(UKALMK WK HAIMYHK CTCHHATBHBIX 3HAHWH -
npd INOCTYIUICHHM Ha pabory, TpeOyiouyio CrenralbHbIX 3HaHWH WM CHEIHAIbHOH
IIOJArOTOBKH;

- ceuzeTenserBo o pucsoennd MHH (mpu ero Hamuuu y pab6otHuka)[3].

2.3.2. Tlpu odopmieHHH PabOTHHKA B Opranu3auuio paGOTHHKOM OT/ACa KaJpoB
3anojHsercs yHUGHIMPOBAHHASL dopma T-2 «Jluunas KapToUka paboTHHKa», B KOTOPOH
OTPaXKAIOTCS CIIEAYIOLIHE AHKETHBIC X OuorpapudecKue NaHHbIC paboTHHKA:

- o6ume ceenenns (O.U.0. paboTHHKa, AaTa POXKICHUA, MECTO POXKJICHHSI, TPAXKIAHCTBO,
obpa3zoBanme, podeccus, CTaxK paGoTsl, COCTOsIHUE B Opake, MacnopTHHIC JIQHHBIE); .

- CBEJICHUSI O BOMHCKOM YUETE;

- TaHHBIE O pHEME Ha paboTy;

B nanbHeieM B IMYHYIO KapTOUKy BHOCATCA:

- CBEJICHHs O IIEPEBO/IAax Ha JAPYTyio paboTy;

- cBelieHUs 00 arTecTalyy;

- CBeJICHHS O OBBIIEHHH KBATH(UKAIMH;

- cBejieHHs 0 TPOdECCHOHATILHOH NEPETNOATOTOBKE;

- CBEJICHHS 0 Harpaaax (MOONMPEHHsX), MOUETHBIX 3BAHUSIX,

- cBeZIeHHs 00 OTIyCKax;

- CBEJICHHS O COI[HATBHBIX rapaHTHAX;

- CBEJICHHS O MECTE JKHTEJILCTBA M KOHTAKTHBIX tenedoHax.

73.3. B oraene KaapoB YUpEXJIECHHs CO3JAI0TCH H XpaHsATCS CJeyOlHe TPyMIibl
JOKYMEHTOB, COIIEpXKaIHe JAHHBIC O paGoOTHHMKaX B CTMHAYHOM HIIM CBOJHOM BUJC:

2.3.3.1. JIOKYMEHTBI, COJEpXallie MEPCOHATBHbIC JaHHBIe paGOTHHAKOB (KOMILIEKCHI
JOKYMEHTOB, CONPOBOXK/IAIOIIAE TPOLECC odopmieHHs TPYAOBBIX OTHOIICHMIA TIPH NpHEME Ha
paGoTy, mepeBOAe, YBOJIBHEHMH; KOMILIEKC MaTEepHANOB MO AHKETHPOBAHHIO, TECTHPOBAHHIO;
pOBE/IEHMIO cOOeCceIoBaHMH € KaHIH/IATOM Ha JIOJDKHOCTB; TIOUIMHHMKH M KOIIMH MPHKA30B 110
JMYHOMY COCTaBy; JHMYHBIE JeNa H TPYAOBBIC KHIKKH paGOTHHMKOB; J€Na, COJAepXKallue
OCHOBaHHMS K TpHKasy NO JMYHOMY COCTaBy; J€ia, coziepalie MaTepHalbl aTTecTallH
paGOTHHKOB; CIy)KEOHBIX paccienoBaHuil; CrpaBoYHO-MH(POPMAIHOHHBIA 6aHK NaHHBIX IO
nepcoHany (KapTOTEKH, XypHa/Ibl); TOIMHHAKHA M KOIMHH OTYETHBIX, AHAIUTHYECKHUX U
CIIPaBOYHBIX MATEpHAJIOB, ME€PEeaBaCMbIX PYKOBOACTBY ~ YUPEXJCHHS, PyKOBOIHUTEILIM
CTPYKTYPHBIX MOJIpa3/e/IeHHH; KONHH OTHETOB, HANpABJISEMBIX B TOCYJapCTBEHHBIC OpraHbl
CTATHCTHKY, HAJIOTOBBIE WHCICKIWH, BBIIECTOSIIME OpraHbl ylpaBlieHus H JApyrue
YUPEKICHHUSA).

2.3.3.2. JlokymeHTalus IO OpraHu3alliy paboTsl CTPYKTYPHBIX nojapa3aeIeHuH
(mONOXeHHsT O CTPYKTYPHBIX MOAPA3NCICHIsX, JOJDKHOCTHBIE HMHCTPYKIMH DPaOOTHHKOB,
NpUKa3bl, PaclOPKCHHs,  YKa3aHHs PYKOBOJCTBA Vupexaenus); JAOKYMEHTBl — TIO
[UIAHMPOBAHMIO, YUETY, aHAJI3Y ¥ OTHCTHOCTH B yacTy paboOTHI C IEPCOHANIOM Y UPEXKICHHS.



I11. C6op, 06paGoTKa B 3aMHTA NEPCOHATLHBIX JAHHbIX

3.1. TTOpsIOK NOTy4EHHs IEPCOHATBHBIX JTAHHDIX.

3.1.1. Bce mepcoHaIbHBIC JaHHBIC paboTHHKA Y4PEeKICHHA CICAyET noJy4arb y HEro
camoro. Eci¥ mepcoHalIbHBIC JAHHBIC paGoTHHMKA BO3MOXHO MOIYHTb TOIBKO y TpeThei
CTOPOHBI, TO PaOOTHHK JOJDKCH OBITH YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITH
IOMy4eHO NHCHMEHHOE COTJIAaCHE. JIO/DKHOCTHOE JMIO paboTojares JAOIDKHO COOOIHTH
paboTHHKY YYpeXJIeHus O HEX, TIpe/oiaraeMbIX HCTOYHHKAX H crocobax MOydeHUs
TepCOHATBHBIX JIAHHBIX, & TAKKE O XapakTepe MOJVIeXKAIIHX TONyICHHIO NEPCOHAIBHBIX JIAaHHBIX
¥ [OC/IEICTBHSX OTKa3a pabOTHHKA aTh MUCBMEHHOE corjiacue Ha X nonydenue[4].

3.1.2. PaGoTtonarenb HE HMEET NpaBa Moy4aTb U 06pabarbiBaTh MEPCOHATBHBIC IaHHbIC
paboTHuKa YYpeXIeHHs O €ro pacoBoif, HAIMOHAIBHON NPUHAICHHOCTH, MOJMTHYECKHX
B3MJIAIAX, PETMIMO3HBIX HIIH dunocopckux yOeRNCHUSX, COCTOSHHH 370pOBbsl, MHTUMHOH
W3HH. B Ciydasx, HENOCPEICTBEHHO CBA3AHHBIX C BOIPOCAMH TPYAOBBIX OTHOILCHHUH, B
COOTBETCTBHH €O CT. 24 KOHCTHTYLHMH Poccuiickoii ®eaepanuu paboToAaTeNb BIpaBe NOTydaTh
1 06pabaThIBaTh JaHHBIC O 4aCTHO#M XU3HA PaGOTHHKA TOJIBKO C €r0 NMCBMEHHOTO cornacus[5].

O6paboTKa yKa3aHHBIX NEPCOHATBHBIX JAHHBIX PaGOTHMKOB paGoTONATENEM BO3MOXKHA
TOJBKO C HX COTJIachs Ju60 6e3 HX COornacus B CCIyIOMMuX ciTydasx:

- epCOHABHBIE JAHHBIE SBJISIOTCA 061EeI0CTyTHBIMH;

- [IepCOHAIBHBIE IAHHBIC OTHOCATCA K COCTOSHHIO 37I0pOBbsi pabOTHHKA H MX obpaboTtka
HEeoGXOMMA UISl 3aIIMTHI €ro XU3HH, 3/0POBbS HIIH HHBIX KU3HEHHO BAXHBIX HHTEPECOB JIHOO
JW3HH, 310POBbsl HIIH MHBIX XH3HEHHO BAXHBIX MHTEPECOB APYTHX JIMIl H MOJNYIEHHE COrIACH
pabOTHHKA HEBO3MOXHO;

- mo TpeOOBaHMIO MOJHOMOHYHBIX rOCYJapCTBEHHBIX ~OpraHoB B  CIyHasiX,
TpeyCMOTPEHHBIX (e/iepaTbHBIM 3aKoHOM][6].

3.1.3. PaGoronarens BopaBe oOpabaTeBaTh nepcoHaIbHEIEC JaHHbIC pabOTHHKOB TOJBKO
¢ MX MUCBMEHHOTO COrjIacus.

3.1.4. TlucbMeHHOE coriiacue pabOTHHKa Ha 06paGoTKy CBOMX MEPCOHATBHBIX JAHHBIX
JIOJDKHO BKJIIOYATh B Ce0s:

- aMHIIHIO, HMS, OTYECTBO, a/IPeC cyOBeKTa epCOHATBHBIX IaHHBIX, HOMEP OCHOBHOI'O
JIOKYMEHTA, YIOCTOBEPSIONIEro ero JIMIHOCTD, CBEJICHHs O JIaTe BblIayl yKa3saHHOro JOKyMEHTa
¥ BBLIABIIIEM €TI0 OpraHe;

- pauMeHoBanue (GbaMuIHIO, MM, OTYECTBO) M ajpec OIeparopa, MONyHaroUIero
cornacue cy6beKTa NepCOHAIBHBIX aHHBIX; ’

- eb 06paboTKH NEPCOHANBHBIX NAaHHBIX,

- TepedeHb NEPCOHANBHBIX JaHHBIX, Ha 06paboTKy KOTOPBIX JIa€TCs COIIacHe cyOBexTa
NepCOHATBHBIX JaHHBIX;

- TepeveHb JEHCTBHH C NEPCOHATbHBIMA JaHHBIMH, Ha COBEPIICHHE KOTOPBIX HACTCs
cornacue, oflee OMMCAHHE HMCIONB3YEMBIX ONEPaToOpoM crnoco60B 06pabOTKH MEPCOHATBHbIX
JIQHHBIX

- CPOK, B TeYeHHE KOTOPOTro JICHCTBYET COIIACHE, a TAKOKE MOPSAIOK €ro OT3hbIBa.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOMHAX ciydasix:

1) o6paboTka NEPCOHAIBHBIX JaHHBIX OCYIIECTBJIAETCS Ha OCHOBAHHH Tpynosoro
xonekca P® wmim wuHOro (enepaipbHOro 3aKoHa, YCTaHABIMBAIOIEr0 €¢ Ueib, YCIOBHA
[OJlydeHHs] IEPCOHATBHBIX JAHHBIX H Kpyr CyOBEKTOB, NEPCOHATBHBIC JAHHBIC KOTOPBIX
noIexat 06paboTKe, a TAKKE OTPEESIOMEro NOMHOMOTHS paGoronarens;



2) 06paboTKa NEPCOHATBHBIX JaHHBIX OCYIIECTBIACTCS B LEIAX HCHIOTHCHHA TPYZAOBOIO
JIOTOBOPA;

3) 06paboTKa MEPCOHANBHBIX JaHHBIX OCYIIECTBISETCS VISl CTATHCTHHECKHUX WIIH HHBIX
HAYYHBIX 1leJIeH TIpH yCTIOBHH 0653aTeTHOT0 00€3TMYMBaHHS IEPCOHANBHBIX TaHHBIX;

4) 06paGoTKa MEPCOHATBHBIX JAHHBIX HeoOXoauMa JUIS 3alUThl KU3HH, 3[0pOBbA I
HHBIX JXKU3HEHHO BOXXHBIX HHTEPECOB paGoTHHKA, €CITH NIOJTYIEeHHE ero COrIacHi HEBO3MOXHO.

3.2. Tlopsiok 06paboTKH, nepe/iain W XpaHeHH:A NEpCOHATBHBIX JAHHbIX.

3.2.1. PaGoTHHK Y4pexJIeHUs NPENOCTaBIACT paGOTHHKY OT/eNa KaapoB VYypexaeHus
JIOCTOBEpHBIE CBEJICHHA O ceGe. PaGOTHMK OTJena KaapoB —YUpEeXACHHA npoBepseT
JIOCTOBEPHOCTh CBEJICHHH, CBEPSs NaHHBIC, Npe/IoCTaB/ICHHbIe PAOOTHAKOM, C AMEIOIUMHUCS Y
paGOTHHKA JOKYMEHTAMH.

32.2. B coOTBETCTBHH CO CT. 86, Il 14 TK P® B nensx obecrneyeHus Npas u cB0OO
yejloBeKa M IpaKIaHHHA JUPEKTOP VYupexaeHus (PaGoTonatenp) M €ro MpeJCTaBATEIH npu
06paboTKe MEPCOHATBHBIX JIAHHBIX pabGoOTHHKA JOJDKHBI cobmoare cleayomue oomue
TpeOoBaHus:

3.2.2.1. O6paboTKa MEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBIATECS HCKIIOUMTENBHO B
nensx obecrnedenus COOMO/ICHHUS 3aKOHOB 1 MHBIX HOPMATHUBHBIX IPABOBbIX AKTOB, coAeHCTBHs
paboTHHKaM B TpyHOYyCTpOMCTBE, O0yUCHUH H NPOABYKEHHUH IO ciyx0e, obecnieyeHus JTAYHON
6e30IaCHOCTH PAGOTHMKOB, KOHTPOJS KONHHYECTBa M KauecTBa BHINONHAEMOH paboThl H
obecre4eHus COXpaHHOCTH umymectsa[7].

3.2.2.2. Tlpu onpezencHun oOBeMa M cozmepxaHus, 06pabaThBAEMBIX NEePCOHABHbBIX
nanHbIXx Pabortonarenb MODKEH PYKOBOJICTBOBAThCS Koncturynuet PoccriiCKOi ®denepanuy,
TpyaOBBIM KOJIEKCOM Poccuiickoii @enepanyy U MHBIMH QeepaTbHbIMH zakoHamHu|8].

3.2.2.3. Tlpu IpUHSATHH PEIICHHH, 3aTParHBAIOIIHX MHTEpeCH pabOTHUKA, PaGoroaarenb
He HMeeT NpaBa OCHOBBIBATHCS HA NEPCOHATBHBLIX JaHHBIX paOOTHHKA, MOTYy4CHHBIX
HCK/IIOYMTENBHO B pe3yibpTare HX ABTOMATH3MPOBAHHON O0OpaGOTKM MM  OJEKTPOHHOTO
noxy4yerus[9].

3.22.4. 3amura TEPCOHAIBHBIX JAHHBIX paGOTHHKA OT HENPaBOMEPHOTO  HX
HCIIOJIH30BAHMS WM YTPaThl obecreunBacTes PaGoToaaTeNieM 3a CYET €ro CPeCTB B MOPAMKE,
yCTaHOBJICHHOM (eNepaibHbIM zakonoM[10].

3.2.2.5. PaGOTHHKH M WX NPEACTABHTENH JODKHBI 6BITh O3HAKOMJICHBI IOJI PaclHUCKy C
noxymentamu OpraHu3aiuy, yCTaHaBJIMBAIOLIMMH MOPS/IOK 06pabOTKH NEPCOHATBHBIX TaHHbIX
pabOTHHKOB, & TAKKE 06 ux npasax ¥ 00sA3aHHOCTAX B aroii o6mactu[11].

3.2.2.6. Bo Bcex ciydasx OTka3 paGOTHHKa OT CBOMX IpaB HAa COXpaHECHHE H 3alIHUTY
taiinbl HenelicTuTeneH|[12].

IV. Ilepenaua u XxpaHeHHe NEPCOHATLHBIX JAAHHBIX

4.1. Tlpu nepejaye TNEPCOHATBHBIX JIAHHBIX pabornuka Paboronarenk JOJDKEH
cobmonats ciexyromue Tpedopanus(13]:

4.1.1. He coobmars TepCOHANbHBIC JaHHBIC paGoTHHKAa TpeTheH CTOpOHE 6e3
IMCBMEHHOTO cOryacusi paGOTHHKA, 32 HCKIIOYEHHEM CITy1acs, Koraa 3T0 HeoOXOJUMO B LEJIsX

Tpe/IyTIPeXACHHs YTPO3bl XKHU3HM | 3/I0POBBIO paGOTHHKa, @ TAaKXke B CIydasX, yCTaHOB/ICHHBIX
denepanbHBIM 3aKOHOM.



4.1.2. He coobmmarh nepcoHaIbHbIC JaHHbIE PAOOTHHKA B KOMMEPUECKUX LEIIAX 6e3 ero
nucbMeHHOro cornacus. O6paboTKa nepCOHANIBHBIX JaHHBIX paGOTHHKOB B IIEJISAX MPOIBHIKCHHS
TOBapOB, paGoT, YCIIYT Ha PHIHKE MyTEM OCYIIECTBICHHS IPIMBIX KOHTAKTOB C MOTEHIHABHBIM
noTpebuTENeM C IOMOIIGIO CPEJCTB CBSI3H JOIMYCKAaeTCH TOJBKO C €ro IpeaBapUTEeNILHOIO
CorJIacus.

4.1.3. TIpeynpe|Th JIHIL, MONY4YHBIIHX NEPCOHATBHBIC JAHHbIC paboOTHHKA, O TOM, YTO
STH JaHHBIE MOTYT OBITh HCIIOJIB30BAHBI JIMUIb B LE/SX, UL KOTOPBIX OHH coOOIIeHBbl, U
TpeGoBaTh OT OTHX JHMI MOATBEPNACHHS TOrO, €TO 3TO npasmwio cobmoneno. Jluua,
MOJyYHBIINE TEPCOHATBHBIC JAHHBIC paboTHHKa, 00A3aHBI COOIONATH PEXMM CCKPETHOCTH
(xoH(uAEeHIHATBHOCTH). JlaHHOE TTosoeHHe He PacIpoCTPaHseTCs Ha OOMEH NEepCOHATBHBIMMU
JIaHHBIMH PaGOTHHKOB B IIOPS/IKE, YCTAHOBICHHOM denepanbHBIME 32KOHAMH.

4.1.4. OcymecTBIsTh Nepeadyy NEpPCOHAIBHBIX IaHHBIX pabOTHHKOB B TpeJenax
OpraHu3aliH B COOTBETCTBHH € HACTOSAIIHM TToNOMKEHHEM.

4.1.5. Paspemars JOCTYIl K MEPCOHAIbHBIM JaHHBIM pabOTHHKOB TOJIBKO CHENHAIBHO
YIOJHOMOYEHHBIM JIMLaM, [IPH 3TOM yKa3aHHBIC JIALA JIOJDKHBI HMETh TPaBO MOJIy4aTh TOJIBKO
Te TEepCOHAIbHbIC JaHHblE PaOOTHHKA, KOTOPhIC HeoOXOMMBI Ul BBINOJHEHHS KOHKPETHOH
GyHKIHH.

4.1.6. He 3anpammBarh WHOpMALMIO O COCTOSHHH 3[0pOBbA paGoTHHKa, 3a
HCKTIOYCHHEM TeX CBEJeHH, KOTOpbIE OTHOCATCS K BOMPOCY O BO3MOXHOCTH BBITIOJTHEHHS
paGOTHHKOM TPY/OBOH (QyHKIIHH.

4.1.7. TlepenaBaTh NEPCOHAIBHBIC JAHHbBIC pabOTHHKA MpPEICTaBHTEISAM pabOTHHKOB B
TOPSZIKE, YCTAHOBJIECHHOM TpYIOBBIM KOZCKCOM Poccuiickoit denepaiun, # OrpaHUYHBATDL 3TY
MH(QOPMALMIO TOJBKO TEMH MEPCOHATBHBIMA JIAHHBIMH paboTHHKA, KOTOPEIE HEOOXOMUMBI 11Ist
BBITIOTHEHHS! YKA3aHHBIMH TIPEACTABUTENSAMHA UX QYHKIHMH.

4.2. XpaHeHHe H HCNO/Ib30BAHAE NEPCOHATBHBIX TAHHBIX paborauxos[14]:

4.2.1. TlepcoHanbHbIE JaHHBIE PaGOTHHKOB 06pabaThIBAIOTC M XPaHATCA B OTZHENC
KaJIpoB. ,

42.2. TlepconanbHble JaHHBIE PaOOTHHKOB MOTYT OBITh IMOJY4YEHBI, INPOXOJUTH
JajbHEeRIIyIo 06paboTKy M NepeiaBaThCs Ha XPaHCHHE KaK Ha GyMa)XHBIX HOCHTEJISX, TaK H B
3JIEKTPOHHOM BHJE - JIOKQJIbHOH KOMITBIOTEPHOM CETH M KOMIIBIOTEPHOH Iporpamme «1C:
3apruiaTta ¥ Kaapb».

4.3. Tlpu TNOTy4EeHHH IEPCOHAIBHBIX JaHHBIX HE OT paboTHHKa (32 HCKIIOYCHHEM
CllyyaeB, €CJIM IEPCOHANBHBIE JaHHbIC OBUIM IpEOCTABICHbI paboToaareo Ha OCHOBaHHH
deepanbHOro 3aKOHA WM €CIM MEPCOHATIbHbIE JAHHBIC SBIIIOTCH 0061me10CTyTHBIMM )
paGoTonarens 10 Hadana OoOpaGOTKM TaKMX MEPCOHATBHBIX JAHHBIX 00s13aH IIPEIOCTaBUThH
pabOTHHKY ClIeyIOIYI0 HHbOpMALHIO:

- HauMeHoBaHHUe ((paMmIIHs, UMS, OTYECTBO) M A/[PEC ONEPaTopa UK €ro NpeICTaBUTEL,

- e 06paboTKH MEPCOHANBHBIX TAHHBIX H €€ IPAaBOBOC OCHOBAHUC,

- TpenoiaraeMbie NOJIb30BaTe | IEPCOHANBHBIX AaHHbIX;

- ycTaHOBJIEHHBbIE HacTosIM DeepalbHbIM 3aKOHOM NpaBa CyObeKTa NepCOHAIBHbIX
JQHHBIX.

V. JlocTyn K NepcOHAIbHBIM JAHHBIM Pa0OTHHKOB

5.1. [IpaBo JOCTyNa K [IEPCOHATBHBIM JJAHHBIM PAOOTHHKOB UMEIOT:



JIMPEKTOP Y UperxIeHUs;

3AMECTUTEIb JMPEKTOPaA 110 OOLIHM BOIIPOCaM
3aMECTUTEllb AHPEKTOPA 110 CIIOPTUBHOM padoTe
MHCTPYKTOP-METO/IUCT

HauYaIbHUK (HHAHCOBO-3KOHOMHUYECKOT0 OT/e/a
CHCHHAIMCT MO KajJpam

1

i

BEY LM IOPUCKOHCYIIBT
BElYLIMH CHELMAIMCT 110 OXpaHe Tpyla

crenHaaucT no OesonacHocty (MHdopmauus 0 PaAKTHYECKOM MECTe MPOKUBAHUS W
KOHTaKTHbIC TeseOHbI pabOTHUKOB);

- JoKymeHToBe] (MHpOpMaLMs O (PAKTHYECKOM MECTE IPOKHUBAHUS MW KOHTAKTHBIC
Tesnedonbl pabOTHUKOB);

- PYKOBO/IMTEJIH CTPYKTYPHBIX 110/{pa3/IC/ICHUH [0 HAMPaBJICHHIO JACATCAbHOCTH (0CTYII
K MepCOHAIbHBIM JJAHHBIM TOJIBKO pa0OTHHKOB CBOETO MO/IpasielieHusl).

5.2. PaboTHUK Yupex/1eHHs uMeeT npaso:

5.2.1. TlonyyaTh A0CTYIl K CBOMM II€PCOHAIBHBIM JAHHLIM M O3HAKOMJICHHE C HHMH,
BKJIIOYas [paBo Ha O0e3BO3ME3lHOE TmoJlyuyeHHe Koiui J30OoH 3anucu, cojepikaiieii
epcoHanbHble JaHHble paboTHHKA.

5.2.2. Tpebopate ot Paboronarenst yTOUHEHMS, HUCKIIQUEHHS WJIM WCIPaBICHUS
HEIIOJIHBIX, HEBEPHbIX, YCTApPEBIIMX, HEAOCTOBEPHBIX, HE3AKOHHO TOJYYEHHbIX WM HC
ABISIONMX HeOOXoauMbIMH JUist PaboTo/1aTens nepconaibHbIX JIaHHBIX.

5.2.3. lonyyars ot PaGotonarens

- CBEJICHMSI O JIMLAX, KOTOPBIC UMEIOT JIOCTYIl K 1IEPCOHANBHLIM JIAHHBIM MM KOTOPHIM
MOZKeT OBITh TPEIOCTABIICH TAKOM JOCTYII;

- nepeveHb oOpabaThiBaeMbIX MEPCOHAILHBIX JaHHLIX H HCTOYHHK MX TTOJTYYCHHS,

- CpPOKM 00pabOTKHU NEPCOHAIBLHBIX JJAHHBIX, B TOM YHCJIE CPOKU HX XPAHCHHUS;

- CBEJICHHUSI O TOM, KaKve IOPUIUYECKHE MOCJIEACTBHA /Ui CyObeKTa IepCcoHallbHbIX
JAHHBIX MOXKET MOBJIeYb 3a c000i 00paboTKa ero nepcoHaIbHIX JaHHbIX.

.23 TpeboBars wu3Bemenust PaGoronarenem BceX JiMIl, KOTOPbIM paHee Oblii
cOOOIIEHBI HEBEPHBIEC HJIM HENONHbIE NEPCOHAIbHBIEC JaHHbIC, 000 BCEX IPOMU3BEACHHBIX B HUX
MCKJIIOYEHHUAX, HCTTPABICHUSX HITH JOMOJIHEHUAX.

OGxanoBath B YIOJHOMOYEHHBIH OpraH [0 3auiMTe Mpas CyOheKTOB HepCOHAILHBIX
JIAHHBIX WK B cy1€OHOM NOpsiKe HermpaBoMepHble aAelcTBUA win Oesaeiicteus PaGoronarens
1npu 06paboTKe U 3anIUTE €ro NePCOHANIbHBIX JAHHBIX.

5.3. KonupoBaTb M jejaTh BLINMHACKH TEPCOHANILHBIX JAHHLIX PabOTHHKA paspelaercs
HCKJIOYHTENBHO B CIIYKEOHBIX LEJISX C TINCbMEHHOTO pa3peLIes s HaualbHUKA OTIeIIa KaJpoB.

5.4. Tlepenaua undopManuy TpeThbell CTOPOHE BO3MOKHA TOJILKO NMPH NHCBMEHHOM
cornacuyu pabOTHHKOB.

VI. OrBercTBeHHOCTD 32 HAPYIIEHHE HOPM, PETYIHPYIOHHX 00PabOTKY H 3aMHTY
HePCOHAJIbLHBIX JAHHBIX

6.1. PabotHuku VYupexJeHus, BHHOBHbIC B HApYHNICHUHM HOPM, PErYJUPYIOLINX
noJiyuerne, o0paboTKy M 3alllUTy NEPCOHANLHBIX AAHHBIX PabOTHHKA, HECYT AUCIMIUIHHAPHYIO



il,‘.lMHllHCTpaTHBHyK). rpa'A(Achxo-npaBoByK) HIIN yFOJIOBHyIO OTBCTCTBEHHOCTL B COOTBCTCTBUH
C (I)c‘jlc’piUleHMH 3dKOHaMH.

6.2. Jlupekrop Yupexaenns 3a HapyuieHue HOpM, perysmHpyioLmx HoJjiyyenue.
00paboTky wu 3AATY  MEePCOHANBHBIX  JIAHHBIX paboTHHKa. Hecer AIMHHUCTPATUBHY IO
OTBCTCTBEHHOCTD COIIIACHO CT. 5.27 1 5.39 Kozaekca 06 A/IMHHHCTPATHBHbIX NTPABOHAPYLICHUSIX
Poccuiickoii Denepaunu, a  takke BO3MEIIAET  paboTHUKY ymepo,  npHYHHEHHbII
HCTIPABOMEPHBIM  HCNOJIb30BaHHeEM uHpopmamu, COACPKANICH MEpCOHATbHBIE  JaHible
paboTHuKa,
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[3] B sakonomartesbno OUPCIACTCHHBIX  ClyvYasiX MOKeT lpelycmarpuBaThes
HEOOXOMMOCTL  nperbsBICHHS [P 3aKIIOYEHHH TPYNOBOIO ZA0TOBOPA  JIOMOJIHUTEIbHBIX
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